
	[image: image1.jpg]



	St. Luke Cedar Hill

Anglican Church of Canada
3821 Cedar Hill Cross Road

Victoria, BC  V8P 2M6




Ministry Position Title:
Budget/Finance Committee includes a chairperson and committee members comprised of the Wardens, Clergy and Treasurer as well as several other Parish Council members and/or parishioners.
Term of Office:
Ongoing
Supervision & Support:
Reports to: 
Parish Council

Staff Liaison: 
Incumbent
Committee Responsible for this Ministry:  Parish Council
Population(s) served:
St. Luke’s parishioners.
Purpose:  
To meet prior to the Annual Vestry meeting to prepare the budget for presentation at that meeting and to meet at other times throughout the year as necessary.
Duties & Responsibilities:

· Prepares the budget for presentation at the Annual Vestry meeting.
· Reviews the Parish investments as necessary.

Skills/Knowledge Required:

Committee Members:

· Some knowledge of accounting is helpful.
Chairperson: 


· Some knowledge of accounting and/or finance is necessary. To guard against fraud, controls require that more than one person be involved in accounting and record keeping. Having a chairperson who has some knowledge of accounting and/or finance provides a second person with knowledge of budget details and actual results measured against the budget.
Qualifications Required:
A willingness to work as part of a group to examine the parish’s finances and prepare the next year’s budget
Limits of the position:


· Comply with the Diocesan Privacy and St. Luke’s Parish Confidentiality policies. Copies of both are available from the Parish Office.
· Comply with the Diocese of British Columbia Sexual Misconduct Policy and sign an acknowledgement form.

Terms of work/service:
Ability to attend meetings.

Training Provided:
On the job training.
Position Risk Assessment: 
Low – Volunteer Committee Members.  


Clergy, Wardens, Treasurer and Parish Council Members are covered under their respective position descriptions.

Benefits & Opportunities:
An opportunity to serve the parish through budgetting and financial planning for the parish’s future.
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