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	St. Luke Cedar Hill

Anglican Church of Canada
3821 Cedar Hill Cross Road

Victoria, BC  V8P 2M6




Ministry Position Title:
Liturgical Assistant Coordinator and Liturgical Assistants as approved by Incumbent.
Term of Office:

At the discretion of the Bishop and the Incumbent.
Supervision & Support:
Reports to:  Incumbent




Staff Liaison:  Parish Administrator




Committee Responsible for this Ministry: Worship
Population(s) served:
St. Luke’s parishioners.

Purpose:  
To serve the church in assisting with services of public worship, under the direction of the Incumbent.
Duties & Responsibilities:

Coordinator:

· Develops schedules which ensure a Liturgical Assistant is assigned to each of the weekly services.
Liturgical Assistant, for the services assigned:

· Ensures preparations for the service are complete (e.g., altar and credence table complete, candles lit, Gospel book is on the altar)
· Reads the Prayers of the People (BAS service) and other prayers as requested.
· Administers the chalice during Holy Communion if required.
Skills/ Knowledge Required:



· Strong reading and public speaking skills.
· Appreciation of the Book of Alternative Services and the Book of Common Prayer.
· Ability to work in a team environment.

Qualifications Required: 


· Personal commitment to a spiritual life of worship, prayer, and study
· Member in full communion with the Anglican Church of Canada.
· Member of the Parish of at least one year.
· Trained in the performance of all duties and responsibilities.
Limits of the Position:

· Training and performance is monitored by the Incumbent.

· Licensed by the Bishop to administer the bread and chalice, on the recommendation of the Incumbent and Church Wardens.
· Comply with the Diocesan Privacy and St. Luke’s Parish Confidentiality policies. Copies of both are available from the Parish Office.

· Comply with the Sexual Misconduct Policy of the Diocese of British Columbia and sign an acknowledgement form.
Terms of work/service:
· Time required for training.

· 2 hours to assist with services as assigned.

· Time required to develop the schedule (Coordinator).

Training Provided:
“On the job” training, as required.
Position Risk Assessment: 
Low
Benefits & Opportunities: 

Provides an opportunity to:
· Get to know the parishioners.

· Develop a strong relationship with the Incumbent.

· Grow personally and spiritually in this ministry.
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