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	St. Luke Cedar Hill

Anglican Church of Canada
3821 Cedar Hill Cross Road

Victoria, BC  V8P 2M6




Ministry Position Title:
Christmas Bazaar and Spring Fair Convenors and Stall Convenors. 
Term of Office:
Ongoing
Supervision & Support:
Reports to: 
Parish Council

Staff Liaison: 
Parish Administrator

Committee Responsible for this Ministry:  Parish Council
Population(s) served:
St. Luke’s parishioners and the community. 

Purpose: 
To plan, organize and implement St. Luke’s annual Christmas Bazaar and Spring Fair, which raise operational funds for the parish.
Duties & Responsibilities:


Christmas Bazaar and Spring Fair Convenors:

· Ensure there are Stall Convenors in place for all venues planned in any given year.

· Work with Stall Convenors to organize and implement the Christmas Bazaar and Spring Fair.
· Prepare a report for Parish Council on the two events.

Stall Convenors:

· Plan and implement the details for their specific venue.

· Recruit volunteers to assist with planning and organizing the venue as well as staffing the venue on sale day.

· Review and offer suggestions to improve the venue for another year.

Skills/Knowledge Required:


· 
Time management skills.

· 
Organizational abilities.

Qualifications Required:


· A keen interest in fundraising.

· Sizable time commitment, dependent on the venue and particularly during the week preceding the Christmas Bazaar and the Spring Fair.

Limits of the position:


· Comply with the Diocesan Privacy and St. Luke’s Parish Confidentiality policies.
· Comply with the Sexual Misconduct Policy of the Diocese of British Columbia and sign an acknowledgement form.
Terms of Work/Service:
As required to plan and organize the fundraising events.
Training Provided: 

“On the job” training, as required.

Position Risk Assessment: 
Low
Benefits & Opportunities:
To have a positive effect on the Parish’s financial wellbeing.
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