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	St. Luke Cedar Hill

Anglican Church of Canada
3821 Cedar Hill Cross Road

Victoria, BC  V8P 2M6




Ministry Position Title:
Building and Grounds Committee includes a Chairperson (appointed by Parish Council) and parishioner volunteers.
Term of Office:
Ongoing

Supervision & Support:
Reports to:  Parish Council

Staff Liaison: Parish Administrator

Committee Responsible for this Ministry:  Parish Council
Population(s) served:
St. Luke’s parishioners.

Purpose:  
To ensure the maintenance in good condition of the physical assets of the parish, including the church, parish hall, rectory, cemetery and the cottage and to work with the grounds person to assist in maintaining the grounds.
Duties & Responsibilities:  

Chairperson and Committee Members:

· Inspect and maintain the watering system. 

· Ensure the cleaning of drains. 

· Arrange for clearance of snow from sidewalks and the parking lot.
· Conduct a yearly review of property maintenance needs, list priorities, and prepare estimates for approval of Parish Council.  Once approved the Committee meets on a regular basis to ensure that the approved projects are completed. 

· Ensure that necessary repairs or replacements to the Church’s physical assets are carried out in a timely manner by: undertaking those tasks which can be properly completed by qualified volunteers or arranging for qualified tradespeople to undertake the necessary maintenance.
· Recommend emergency expenditures to Parish Council during the church’s budget year as required. 
· 
Maintain fire equipment (including alarms and extinguishers) throughout all buildings and liaise with fire department inspectors.
The Chairperson:

· Presents a report to Parish Council each month. 
· Prepares an annual report for the Vestry Meeting. 

Skills/ Knowledge Required:


· Some knowledge of general maintenance with respect to home repairs and/or business renovations.

· Ability to communicate needs clearly to those involved in any work or renovations.

Qualifications Required:
Concern for the care and maintenance of the parish buildings and grounds.
Limits of the position:
· Comply with the Diocesan Privacy and St. Luke’s Parish Confidentiality policies. Copies of both are available from the Parish Office.
· Comply with the Sexual Misconduct Policy of the Diocese of British Columbia and sign an acknowledgement form.

· Obtain approval from Parish Council for any major repairs.

Terms of work/service:
As required.
Training Provided:
“On the job” training, as required.

Position Risk Assessment: 
Low

Benefits & Opportunities:
An opportunity to serve parishioners through the upkeep of the St. Luke’s buildings and grounds.
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